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Introduction to this User Guide

This user guide provides information on how parents and students can access the Campus Portal.
Detailed instructions are available for logging into the Portal, viewing student data and generating
available reports.

The information in this document is divided into concepts corresponding to a specific function of the
Campus Portal. Each section contains instructions and graphics to guide the user through the process.

This document is written for the user of the Portal, not the school or district personnel.

Documentation and Support

Parents should contact the school ordistrict for issues with the Campus Portal.

Feature Updates

As of the date of this document, no changes have been made to the features discussed within this
document.

Hardware Requirements

The following are the supported platforms for the Campus Portal. School districts may have
additional requirements. Contact the district for additional information.

PC:Campus supports Windows Vista, XP, and 2000 Professional.
MacintoshCampus supports Mac OS X and OS 9.2.2.

Platform Supported Minimums Recommended Minimums
PC Macintosh PC PC Macintosh
Windows Vista*
Operating | Windows 05X 2000 Proor | Vista 05X
System | 2000 Pro 05 9.2.2 (until 06/08) XP
Processor | P3 G3 P4 1CGH=z G4
32-bit
RAM | 256 256 512 1GE 512
Internet | IE 6.0 Safari 1.3.2 Camino 1.0 | IE 6.0 IE7 Safari 2.0.x
Browser | Firefox 2.0.x Firefox 2.0.0.6 Firefox 2.0.x Camino 1.5.1
Firefox 2.0.0.7
Java Plug-in | Java 1.5.10 Java1l.3.1 Java 1.5.10 JTava Java1.3.1
Apple Java (MR] 2.2.5 1.5.10
for 05 9.2.2)
* Vista users: Please refer to Vista Disclaimer
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Vista Disclaimer
Campus supports Vista with the following warning:

Users should be aware that operating Vista at or below the Microsoft minimum requirements
is likely to cause performance issues with Campus reporting and application processes. Vista
users should also be aware that third-party applications may significantly decrease the
performance of web-based applications running in the IE 7 browser.
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extensive performance testing within the Campus application to determine the proper hardware
configuration needed for desired performance levels.

NOTE: For additional requiremen UUOWE OOUEE UwU

Access to the Campus Portal

The district determines access to Campus Portal. Instructions for receiving a user name andlogin are
provided by the school or district. The school or district will also provide the URL for access to the
"EOxUUw/ OUUEOS w5 PUPUwWUT 1T wEPUUUPEUzUwW6ET EwUDUT wOUWE O

]l WUET OO0z UxEPUUUDPEUZ UL

Accessibility to the various screens stated in this guide is determined by the school or district. Access
for one school or building m ay vary from access for another school within the same district.
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school. Using the Campus Portal to review daily attendance, behavior items and assignments aids in
the student being more active and aware of their academic success.

Security Features

The Campus Portal incorporates the highest level of security. Parents and guardians can seenly
information related to the students they are authorized to view through the use of strong passwords,
forced password resets and session timeouts.

Schools create households to which the student belongs, depending on the information provided
about parent and guardian rights, living arrangements, etc. Parents and guardians will have access
only to the links to which they have been given permission, to ensure student privacy.

The Campus Portal allows districts to force strong password usage by all users including parents and
guardians. This requires a password that is at least eght characters long and is casesensitive. In
default, the system will automatically end any user session that has beendormant for 60 minutes.
This may vary from district to district since the district can establish the timeframe for session
timeouts.



Five unsuccessful login attempts will disable the portal account. In order to use the portal again,
parents will need to contact the school or district to have the account reactivated. Additional security

settings include an access log, and options to change and contact account information.
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Navigating the Campus Portal

Navigating the Campus Portal is easy. Once logged in, an index of accessible information for each
UOUET OUwPbUwoOPUUT EwbPDUT DPOwWUT T woOl I OWOEYDITuEdEBh® OwoOi wii |
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Information is explained in order of appearance within the Campus Portal.

School and District Notices

When viewing the Campus Portal for Parents, any relevant notices are displayed in the main frame of
the screen. Notices are organized by districtwide messages or by building-specific messages.
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Viewing the left navigation of the screen, and scrolling down the list of options, the user may find:

Family
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address and all individuals designated as part of that household are viewable.
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The household is primarily based on the relationships established between the student, parents,
guardians and siblings. For example, in a traditional family, there may be one household with two
parents, the student and siblings living at one address with both parents having full acc essto all
information.

In the situation of a blended or split family, a student may be listed in two households at different
addresses and with different sibling structures. The school can give access rights to all
parents/guardians to whom the student h as a relationship or only specific rights to one parent or
guardian. This authorization structure is established when the custodial parent or guardian informs
the schools of the rights of each parent or guardian to this information.

Calendar
There are two calendars listed here: Calendar under the Family heading and Calendar under the
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student. It displays assignments that are due on a specific day, as well as events specific to that

student and school. This can help you track the coursework for the particular individual student to

avoid missing or late assignments.
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To Do List

The To Do List provides a summary or assignments that are due and/or late. This list, like the
Calendar icon, appears for the Family and for the Student.

The individual To Do List displays course, assignment, date assigned, due date and days
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Individual To Do List
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Household To Do List
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Class Schedule

Parents may need to know where their student is during the day, or may be curious what classes their
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term, along with the time and location it meets. If a school u ses a rotating day or alternating day

schedule, the day the class meets will be listed.

To help manage homework time, parents and students can see assignments and grades bylicking on
the class name within the period. To view the assignments, click on the Notebook. This will bring up
the detailed assignment information, with possible points and scores for all assignments in that class.
The users will also be able to see late or missing assignments, so therare no surprises at conference
time. In some districts, posting assignments is optional for teachers.

If there is an envelope link in the class schedule, the user may click on it to send the teacher aremail.
3T PUwWOxT OUWE wlOl pwl OEPOwWOIl UUET T wUOUDPOT wa Odddress UT 1 1 UUI ¢
already populated . In some districts, providing a teacher email contact is optional.
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Teacher Newsletter

The Teacher Newsletter provides a way for teachers to communicate with all course sectionswithin
Infinite Campus. This tool eliminates the need for the teacher to print off announcements and other
types of communication. Parents and students can review the newsletter as often asdesired,
increasing communication between teacher and parent and eliminating lost messagessent from a
Ul EETT UwUOOWEWUUUETI OUZUWEEEOXEEOG

To access the Teacher Newsletter from the Portal, navigate to the Schedule of the student. Selete
date, which is found below the course name and teacher name. A PDF view of the newsletter will
appear.

Campus
€# Alvin Parent
B, Family [Danielle Student’s Schedule for 07-08 Test HS Pent/Tri
£ Calendar [ = Click on Class Name for Current Assignments and S
To Do List | = ICK On Class Name Tor Curre sSsSignments & cores

€3 Studert, Brittany 10 = Click on Teacher Name for Email
Reoi.stration' 08-09 |£] = Click on Date for Current Newsletter

 Grw High School Term 1 |Term 2 Term 3
g Hle-00 CEV ERgh Scheel SH16151-11 Study Hall SH16151-11 Study Hall
58’ Schedule 54 Sherwood, Susan B4 Sherwood, Susan
Lt Aftendance Rm: 133 SpEd Rm: 133 SpEd
£ Behavior
‘g Heatth [#%* 0000-1 Customer Demo
Assessment &4 administrator, System
[ Graduation Planner IL'E] 09/03/2007 (more)l
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The parent can decide to print the information by selecting the print icon. The newsletter will remain

either until the end date of the newsletter or until a new entry is provided by the teacher.
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Attendance

Students who miss a lot of school may risk falling behind and doing poorly on exams. Tracking a
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tardy designations for each class as they occur. These absences are posted immediatebfter the

teacher or clerk saves the input, so the parent can see if and when any classes amissed.

If the school subscribes to Campus Messenger or Campus Messengewith Voice, parents may elect to
be immediately contacted via email or phone when their student is absent or tardy. Campus
Messenger and Campus Messenger with Voice is optional for schools.

I
Campus
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|ﬁ] Student. Brittany 10 Absent 1(1(010]0]0)0{0{0] (0519 2D08(A) A4 & = Absent
E. Registration: 03-09 Eary Release|0|0(0|00|0(0)0|0 (09127200745 T =Tardy
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) NSl Term2  |1|2i3/4p5/6(7/8l [ ] = Unknown
afl sciedle Absent olofolololalofolo [ ] = Excused
Eary Release|0(0]0(00(0)0(0]0 ._U g
Li: Behavior Tardy oojo]ofac[o[s]o - Unexcuse
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Assessment Term 3 1)2|3(4/5/6|7|8/9
q Graduation Flanner . 0]010/0]010j0|D|0
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gFEES Tardy ojojoj0|oofo|no
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When viewing attendance through the Portal, however, the color indicates whether absenceswere
excused or not. District policy determines the definitions of the terms below for the color coding
system for attendance.

Color Code Definition

White Excused Parents notify the school with a reason for the absence and district

policy determines if this is an excused absence, such as illness,
funerals, medical appointments, college visits, etc.

Red Unexcused Districts have determined these are not excused absences. This might
include family vacations, driver’s training class, efc.

Yellow | Unknown The school has not been contacted with a reason for the absence.

Green Exempt These are usually school-sponsored events such as field trips,

concerts or athletic activities, etc.
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Health

Every state mandates a series of vaceiations to be given to students over several academicyeatrs.

After parents give the school the documentation that the student received the required
DOOUOPAEUPOOUOWUT PUWOOGEUOT WEEOWET wUUI EWEUWEOwI EVa wl
vaccinations are up-to-date.

Print this screen to use any time documentation of compliance is required, such as when neededto
attend camps, participate in athletics outside of the district, etc.
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'ﬂ“._ Family Brittany's Immunizations
ﬂ Calend ar .
(= To Do List SToos
£ Studsnt, Brittany 10 _ Vaccine 1| 2 3 4 5
K| Retht:;tr:n;éh ﬂfjﬂ _ Meningitis| _ _
Eur.gg High Schoal _Diphtheria-tetanus-penussis: combined [DTaP, DTF"]. 10:2711932 | 012111353 | 032271993 | 03/28/1994 | 08/14/1957
i Schedule Fall Asleepitis
te"d_a”“ . SleepyHead|
. Bartitisl .
E Aaseasment Tetanus-diphtheria [Td]| 11:17/2004
'_,]Gradumion Plannar | Tetanus-diptheria-partussis [Tdap]' '
gT'a"SW”ﬁ““" ' The Deadly Black Spider Bite|
__ﬁi;::smlcmice Polio [IPV,DF""-I’]:1IJ-2F-"|E|92:I:IIJ21-19513 03281994 | 081441997
To Do List Measles-Mumps Rubella [MMR]| 12/27/1933 [ 1171 7/2004
| Reports ' Hepatitis B [Hep B| 102711992 | 01/21/1353 | 081411967
il U S == S R Hepatitis B - 2 Dose [Hep B - 2 Dose]
giﬁz:z:l:ce [ Hemophilus influenza, type B [Hib]. 1D;2T.-'1992}L‘l1-’21;1953 03/22/1993 | 0172701997
E‘ Bahavior Prneumacoccal
"ﬁ" Hezalth | Varicella|
S s |
s Transporation Rubella
‘g Fees Mumps
w3 Schoal Choice Hepatitis A [Hep A]
EZ To Do List Tetanus, Diphtheria and Acellular Pertussis [Tdap]
5l Stuﬂl‘l?e[?ﬁn:iille 11 Diphtheria and Tetanus [D'T]

Assessment

The passage of No Child Left Behind has created a series ofests and assessments required
UT UuoUT T OUVUWEWUUUET OUZ UWUET OOODPOT w3l 1 Ul disllotEWEEEUED A |

Although each state may call these standardized tests something different, they are important tools to

benchmark academic achievement and are reported to the district and the federal government to
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of these achievement tests and knows if their student has demonstrated competency in these areas.
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G¢ Alvin Parent

@-_ Family
(5] calandar Daniclle Student's Testing Scores
To Do List

(3] Studartt, Brittary 10
ﬁ Registration: 08-09

High Scheol State Tests

{10708 HghSchool | BST Math
B Schedule Minnesota State Math Test (1 SMT:04) Date: 021032004 Score: 559.0 Result: X5
Al s Minnesota State Math Test [ SMT:04] Date: 0772172004 Score: 580.0 Result: XS
Ay EEEE:M Minnesota State Math Test {11 SMT:05) Date: 02/03/2005 Score: 530.0 Result: XS
BST Reading
| &l Graduation Planner Minnesota State Reading Test (M SRT:04) Date: 021052004 Score: 611.0 Result: PS5
g Transportation MCA Math
Fees MCA II - Mathematics (MCAM:06] Date: 02072006 Score: 0.0 Resuli: PS
5 School Choice MCA Writing
To Do List Minnesota State Written Compuosition Test (MSWT:06) Date: 01/3172006 Score: 0.0 Result: PS5
'_I__-Il Reports '

The Assessment link lists the standardized tests the student has taken and their scores on those
assessments.

Graduation Planner

Graduation is the ultimate goal of th e high school experience. Parents can monitor graduation
requirements for their students by viewing this information.

For example, this screen shows how many credits in each category a student has completedowards

the graduation requirements and how many the student still needs to complete. This information is
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The screen is color coded for easy readability, so the user can immediately see all the variableredit

options towards graduation req uirements.

Green: Requirements are met and the student is ontrack for graduation.
Pink: The student is missing some requirements in this area.

Yellow: The student has taken additional (overflow) credits in this area.
White: These credits are not required for graduation.
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Transportation

The Transportation view lists the bus the student takes to and from school, or the car the student
drives to school.
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